Semallor authority name: UPWOOD & THE RAVELEYS PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2024

Local Audit and Accountability Act 2014 Sections 26 and 27

The Accounts and Audit Regulations 2015 (SI

[y

NOTICE

20151234)

NOTES

1. Date of announcement - Wednesday § June 2024_ja)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities' Audit Appointments Ltd. The unaudited AGAR has boen
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Amy person interested has the right to Inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made avallable for inspection by amy person
interested. For the year ended 31 March 2024, these documents will be available
on reasonable notice by application ta:

ib) Jo Russel Clerd/RFO 07835 939547
parishclerk@upwood.org

Commencng on (c) _ Friday 7 June 2024

and anding an (d] ___ Thursday 18 July 2024

4. Local government electors and their representatives also have:

-

The opportunity o question the appoinied auditor about the accounting
recards; and

Tha right to make an objection which concerns a matter in respect of which
the appoinied audifor could sither make a public intereet repart or apply to
the cour for a declaration that &n iterm of account is unlawlul, Written notice

of an objection must first be given to the auditor and & copy sent to the
srmallar avthority.

The appointed auditor can be contactad at the address in paragraph 4 balew fiar
this purpoae between the above dates only,

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accoumtability Act 2014, the
Accounts and Audit Regulations 2016 and the NAO's Code of Audit Practice
2015, The appointad auditor is:

PKF Littlajohn LLP {Ref: SBA Team)
15 Westferry Circus

Canary Whar!

London E14 4HD

{ ¥
B. This announcement is made by (g) Jo Russel RFO

I

|

| B}
addresalehenhone

{8) Inzai dabe of plaging of the noticn
which musd be not less than 1 day befare
the data in (¢} below

Inggl  name,  posiion
numben’  emai
andress, &2 appropriaie, of e Clerk or
ather person o which any person may

apply o inepact he accowrls

{c) Insert date. which must be at leest 4
day afler the data of anmouncement in (a)
abowa and at beast 30 working days
bafore he d&le appainted in (d) bk

(dy Tha Inspeclion percd bebwaen ()
and [(dy must be 30 danys
inclusive and musl include the first 10
warkng days of July.

(e} Irart name and posilion of person
placing the nofica = this parsan musi be
the responsible financial officer Tor ihe
smaller aulharity et

[

ard |




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Flease note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) govemns the work of auditors appointed to smaller
authorities. This summary explaing the provisions contained in Sections 26 and 27 of the Act. The Act
and e Accounts apd Audit Regulations 2015 also cover the duties, responsibllities and rights of smaller
authorities, other organisations and the public concerning the accounts baing audited.

Ag a lotal elecior, of an intarasted person, you have certain legal rights in respact of tha accounting
records of smaller authorities. As an interested person you can Ingpect accounting records and related
documents. If you are a locel govermiment elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights, However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax,

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not Bmited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracis, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
retate to an itlem n the accounts. You cannot, for example, inspact or copy documeants unrelated to the
accounts, or that mclude personal information (Section 26 (6) = (10) of the Act explains what is meant
by personal information). You canmot inspect information which s protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevarthaeless be disclosed.

Whean smaller authorities have finished preparing accounts for the financizl year and approved tham,
they must publish them {including on a website). There must be a 30 working day peried, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right 1o inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
weabsite, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days lo inspeact and make copies of the accounting records. You may
have to pay a copying charge. The 30 warking day period must Include a comman period of inspection
during which all smaller authorities' accounting records are available to inspact. This will be 1-12 July
2024 for 202324 accounts, The advertisement must set out the dates of the period for the exercise of
pubdic rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legiskation that
governs the ingpection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do s0. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can question the axtarnal
auditor about the accounting records,

The law limits the ime available for you formally to ask questions. This must be done in the peried for
the exercise of public rights, so let the external auditor know your concern as soon as possible, The



advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor guestions, which hera
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
whal they contain. Please remamber that you cannot formally ask questions, under the Act after the
end of the peried far the exercise of public rights. You may ask your smaller authority other questions
about thelr accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right lo ask the external auditor questions is limited. The external
auditor can only answer ‘what' questions, not ‘why' questions. The external auditor cannol answer
questions about policies, finances, procedures or anything else unless it is direcily relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions, To
avoid misunderstanding, wa recommend that you always put your questions in writing.

The right to make objections at audit

You have Inspected the accounting records and asked your questions of the smaller authority, Mow yau
may wish to chject fo the accounts on the basis that an item In them is in your view unlawful or there
are matters of wider concern arising from the smaller autherity's finances. A local govermnment ebactar
can ask the external auditor to apply to the High Court for a declaration that an Hem of account is
unlkawful, or to issue a report on matters which are in the public interest, You must tell the external
auditer which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it You must provide the external auditar
with the evidence you have to support your chjection. Disagreeing with income or spending does not
make it unlawful. To cbject to the accounts you must write o the external auditor stating you want to
make an obgection, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority's area;

why you are objecting to the accounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful; and

details of any matter about which you think the external auditor should make a public interest
rapaort.

- & &8 @

Other than It must be in writing, there is no set farmat for objecting. You can only ask the external auditor
1o act within the powers available under the Local Audi and Accountabiity Act 2014,

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller
authority, You should take such complaints to your local Citizens' Advice Bureau, local Law Centre ar
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection farward, ane of a series of factors the auditor
must take into account is the cost that will be involved, they will anly continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an cbjection already considered, If you appeal to the courts against
an auditor's decisien net to apply to the courts for a declaration that an item of account is unlawful, you
will have fo pay for the action yourself.

If you wish to contact your authority’s appointed
the special powers of audiors, copies of the | @temMal auditor please write to the address in
publication Local guthority accounts: A quide to “H?ar‘?h 4 of the -"'-I'DIH:‘E of Public Rights and
your rahis are avaitable from the NAQ website, | - Ubicalion of Unaudited Annual Governance &
Accountabilily Refum.

Faor more detailed guidance on public rights and




Section 1 - Annual Governance Statement 2023/24

We acknowledge as the members of:

UPWIDD faad THE Ay s YA Couce

our responsibility for ensuring that there is a sound syslem of internal contral, including arrangements for
the preparation of the Accounting Statements. 'We confirm, to the best of aur knowledge and beliaf, with
raspect to the Accounting Statements for the year ended 31 March 2024, that:

1. W have put in place serangesnents for effective financial
managemand durirg e year, and for the prepamtion of
the acoounding statemants.

prapanad F3 aceaundng alatémments (v accordanoa
Wity fha Ancounts and AucT Regquations.

&, We mainiained an adeguate syeiem al inlemal cordml
inchiding maasures designed o present and debsct fraud

imiacks proger arrangarmants aod gocapfed ru-a:pu-nﬁlhl.h'r:lr
fiar sabquaing the pubdc mansy &0 rMsources in

non-complancs with lews, regulations and Proper
Practices that could have & sigrificant financial effect
on the ability of thia autherity 16 conduot s

busingss of imsnage s Srances.

ard comuption and reviswad iB efacienass, % ciarge.
3, Wa jook all ressonable steps o assus ourselves had oy dong whal if has the impal power fa oo ang hug
thearl there are na matiers of achual or polemisl covmpiad with Proper Practices in dakag 8o,

i

4. We provided propar o pporiunity during the year for
1he exarcise of aleciors’ ights in accondance with the
requirements of the Accounts and Audt Regulatians,

dluirirg the: year gave &l persana inferesled the apporiumty (o
y-/ imspant and ask quashiong ahait thig aulfronly's accoonts

5. We carfed out an asseasman] of the raks facing this
Auiharnty and ook appropriate sbeps o manags those
fisks, induding the imreduction of iremal controls andior
exlermal Insurance cises whans rsquinsd.

consicaned amd docurmanted the Seancial and allier faks ¥
facas and desll with them proped).

6. W makmiaingd throughoul the year an adeguate and
afecdive ayglem af internal audit of the Rccouniing
raponds and control sysiems.

aranped for & compedant person, inaepanaend of the ndvsial
contrals and procacnes, 1 give an alfaclive wew on whather
irbarmal controls meal the e of this smaler suthority,

. We ook approgriate action on al mallers rased
In raports fram inbsrnal snd external sudit.

respondod do makers hrodgid o e afeatian by itemal and
endarmal LT,

£ Wi congldansd whwiher arvy litigation, liabllfes ar
commilrments, svanls or iransactions, occurning aither
diFing oFf afer Tre year-and, have a Snanclal imaact on
this autharity and, whens aporopriabe, have included thism
In the aecounting Stalemsanls,

8. [For local councils cnly] Trust funds inchuding
chariable. I our capacity as the sals managing
lrusiee we discharged aur acebuniabiily
rasponsnities for the fund{sasssts, induding
linarclal raporing and, il requined, independent
ReRmiralion o audin.

N Vi

discinsed evenming & shalfd feve abow! s business achivty
during the wear incluning evenils fehing placs afier the yoar
=nd if nebsvant.

has mal ol of ifs esgonsbiVes whers, &5 & body
carparats, if (5.8 soia mansgng mises of § iscal
g ar trasts,

"Please provide explanations to the external auditor on a separate shest for each ‘Mo’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Stalement was approved at a
mueating of the authority on:

3 05 2024

and recorded as minube referenca:

1 -08 [24-5

Signed By tha Chair and Clark of the mesaling whens
approval was giv

Chair

cle W

WiW. UPWGEDD « ORG

Annual Govermnance and Atcountability Retum 202324 Form 3 " PagedofB
Local Councils, Internal Drainage Boards and other Smaller Authorities®



Section 2 — Accounting Statements 2023/24 for

1. Balances brought
foraard

UPeion P BueteyS FAasH (ourcw

Tolal balanees and resanves sl e baginning of the year
ag resorded o the fnancial recorde. Walee musf agres fo
Box 7 of previows year

Z. {*} Precepl or Raies and
Lavias

Total amouwnt of precepl {or for ID8s rates and fevies)
recelved or receivabia in the year Exciude any gravmts
receied

3. (+) Todal piher receipts

Todsl income or recelpls as moorded in the ceahbook less
tha precepl or rafesSivies recaived (e 21 inchude any
Gravis recaived.

4, (=) S1aff costs

Tidal expandifure or payments mada ko and o bahalf
of i employees. ncluds gross safares and wages,
empiopers N confnbulions, ampiopers pansion
confnbulions, grafuifies and Sevevance Daymenis

& (-] Loan interesticapital
repayments

Tirdal pependifure or payments oF capifal and miarest
made duing the pear o e adfonty's borowings [ any).

6. (-] All other payrnents

Total sxpandiune oF payments as moorded i the caeh-
Dokt fess slalf cosls (ine 4) and loan nfarest/capilal
ragaymants Tine 5,

7. (=) Balances carried
forwsard

liodte! bedances and resenaes af the end of the yoar. Must
Bgual (142+3) - (4+5+6),

8, Total walue of cash and
shaort term invesimants

The swm of alf curmant and deposlt bank acosmis, cash
hokings and short derm investments held 25 af 37 Mach -
To agres with bank reconcilfation.

8. Total fixed assats plus
long term imestments
and assats

Tha value of & the propery the aulhorily ewns — it 5 made

up of aif s fxed assels and kg lenm imestments as at
A7 Marcf.

10. Tatal barrowings

The outstanding caplial balsice as af 31 March of alf foans
from thin parthes [ncluding PIAWLE),

Fewr

Local Councils Only

11a. Disclosure note re Trust Turds
(including cheritabia)

11k Discleswra noba re Trust funds
finciuding charitabla)

The Cowncl, as a body corporale, sofs a5 sole frusfer ang
i% responsibia for managing Trus? funds or sssels

The figwes n the accomiing stefements sbove
axclade any Trust eneschions,

| catify that for the year endad 21 March 2024 the Accounding
Staternents in this Annual Govemance and Accountability
Feturn have besen prepared on either & racaipts and payrents
or income and expenditure basis following the guidance n
Giovernanca and Accountability far Smaller Authoritias — 8
Fraclitioners’ Gasde fo Propar Practices and present faidy
the financlal position of this authority.

Signed by Responsible Financial Officer before being

presanted to t arity for approval

Data

0S 0S5 2024

| confirm that thess Accounling Statemsants were
approved by this awthority on this dabe:

3 0S 2021-(-
QRTHEN et

Slgned by Chair of the mesting whare the Accounting
State & 2
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